KRESTON
"REEVES

Signing up to Making Tax Digital
for VAT- stepping stone guide for

businesses

We have prepared this handy stepping stone guide through HMRC'’s sign up process, as an
aid to make the transition for your business as smooth as possible.

Step 1

Check that your existing software is compatible for
submitting VAT returns to HMRC under Making Tax
Digital for VAT. Most providers are compliant as a result
of phase 1 however, please see below link to search
against HMRC'’s current list of software providers;
https://www.tax.service.gov.uk/making-tax-digital-software

Step 2

If your current software is not on the list, please give our
dedicated Online Services team a call (details are at the
bottom of this article) and we will do our best to advise
you.

Step 2a

If your software is on the list, then you will need to check
the correct time to sign up. If you are over the VAT
registration threshold you should sign up now at least 3
days before your return is due. If you are not, then you will
need to sign up at least 3 days before the filing deadline
of your VAT return period beginning on or after 1 April
2022 (this is when you will be required to comply with
MTD for VAT)

Please note that before you sign up, if you pay the VAT by
Direct Debit, you will not be able to sign up in the 7
working days leading up to, or the 5 working days after
sending a VAT return.

Step 3

When the time is right, you will need to have the following
information to hand;

1  Your Government Gateway user ID and password.

2 The VAT number of the business that is signing up
and latest VAT return submitted.

3 Your business email address.

4 Your National Insurance number if you're a sole
trader.

5  Your company registration number and Unique
Taxpayer Reference (UTR) if you're a limited
company or registered society.

6 Your UTR and the postcode where you're registered
for Self Assessment if you’re a general partnership.

Your UTR, the postcode where you’re registered for
Self Assessment and your LLP registration number
if you're a limited partnership.
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Step 4 -

Copy the following HMRC link in to your web browser to
start the signup process:
https://www.tax.service.gov.uk/vat-through-
software/sign-up/are-you-ready-to-submit?

Step 5 -

Answer the questions to navigate through the signup
process.

Step 6 -

Within the next 72 hours after the sign-up process, HMRC
will send you an email confirming that the registration
under Making Tax Digital for VAT has been completed.

Step 7 -

You now must update your software settings to
authorise the transmission of all future VAT returns to
HMRC. This only needs to be done once, as the
settings will remain in place for the first and all future
VAT submissions. If you are not sure how to do this,
your software supplier will be able to help you.

Step 8 -

Once the settings within the software have been
changed, you are now able to submit your first Making
Tax Digital for VAT return to HMRC.

If your business needs support and advice in
preparing for MTD, please email us at
enquires@krestonreeves.com or call

+44 (0)330 124 1399 to arrange to speak with one
of our specialists in London, Kent and Sussex.

For more than accounting, business and wealth
advice.

Call:  +44 (0)330 124 1399
Email: enquiries@krestonreeves.com
Visit:  www.krestonreeves.com

Kreston Reeves have made every effort to ensure accuracy at the time of publication (September 2022). Information may be subject to legislative changes. Recipients should note
that information may not reflect individual circumstances and should, therefore, not act on any information without seeking professional advice. We cannot accept any liability for
actions taken or not taken as a result of the information given in this factsheet/publication. Kreston Reeves LLP (registered number OC328775) and Kreston Reeves Private Client
LLP (registered number OC342713) both operate under the Kreston Reeves brand and are together known as “Kreston Reeves”. Any reference in this communication or its
attachments to “Kreston Reeves” is to be construed as a reference to the Kreston Reeves entity from which the information originates. Both entities are registered in England and
Wales, and the registered office address is 37 St Margaret's Street, Canterbury CT1 2TU. Further details can be found on our website at www.krestonreeves.com.
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