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1. Visit www.gov.uk/log-in-register-hmrc-online-services and click ‘create sign in details'.

1Y This is a new service — your feedback will help us to improve it

Sign in using Government
Gateway

Government Gateway user D

This could be up to 12 characters.

Password

I |

‘ Create sign in details

2. Enter your email address and follow the instructions on the screen.

-1 7.0 Thisis a new service - your feedback will help us to improve it

Enter your email address

This will only be used to send you security updates orif you need to recover
your sign in details.

Te confirm it is your email address we will send you a code.

Emailaddress

I

What is your full name?
| |
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3. A code will be sent to your email, enter this code to confirm your email address.

&y GOV.UK

-1 3¢.W This iz & new service —your feedback will help us to improve it

4 Back

Enter code to confirm your
email address

We have sent a code to:i

If you use a browser to access your email, you may need to open a new
window or tab to see the code.

Confirmation code
For example, DNCLRK

> | have not received the email

4. You will be asked to 'select a password’ on the next screen.

5. You will then be sent an email with your Government Gateway user ID.

Your Government Gateway

userlIDis:
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6. Continue on the HMRC website and select ‘individual' on the 'type of account you need'

section.

|. HM Revenus & Customs

Choose the type of
account you need

@ Individual
ncludes personal tax account, tax credits, Self Assessment and

Child Benefit

O Organisation
ncludes limited companies, partnerships, charities, trusts and
estates

O Agent
ncludes accountants acting on behalf of clients, payroll bureau

and bookkeepers

7. Select how you would like the access code to be sent to you.

i GOV.UK

-1 3-8 This is & new service — your feedback will help us to improve it

How do you want to get
access codes?

@ Text message

Get codes sent to a mobile phone.

O Voice call

Get codes by automated message to a UK maobile or landline.
O Authentication app for smartphone or tablet

Get codes generated by an authentication app on your mobile device
such as a smartphone or tablet.
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8. Once completed, you will see the below screen confirming setup of additional security.

You’ve set up additional
security

Every time you sign in we will request an access code.

If you've set up more than one security preference you’'ll be able to choose
how you get the access code.

Kreston Reeves - 19 August 2020 6




Questions asked to confirm < esron
identity

1. Visit www.tax.service.gov.uk/capital-gains-tax-uk-property/start

2. Here you will be asked for more details to confirm your identity.

s GOV.UK

G138 This is a new service — your feedback will help us to improve it.

Create a Capital Gains Tax on UK property account

We need more details

This is so you can:

1. Create a Capital Gains Tax on UK property account.
2. Reportyour CGT on UK property sales or disposals.

Click 'continue’'. ‘

3. You will then be asked to complete a list of questions to confirm your identity.

Confirm your identity

Enter your details

This is to help us confirm who you are, so we know what questions to ask
you.

First name

Last name

National Insurance number
It's on your Mational Insurance card, benefit letter, payslip or P60.
For example, QQ123456C

| do not know my National Insurance number

Date of birth
For example, 3131980

Day Maonth  Year
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4. Choose a method to confirm your identity. Depending on the method you choose, you
will be guided through a list of questions about your financial account or your passport
to confirm your identity.

Confirm your identity

Choose away for us to
identifyyou

O Multiple choice security questions

Forexample, select your credit card provider from a list

O Pas=sport questions

You need a valid UK passport
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1. To create your CGT account visit: www.tax.service.gov.uk/capital-gains-tax-uk-
property/start

2. Here you will be asked to confirm your: name, address, and email address.

il GOV.UK Report and pay Capital Gains Tax on UK property

m This is a new service —your feedback willhelp us to improve it

Create a Capital Gains Tax on UK property account

Check your contact details
and create an account

We'll only use these contact details if we need to getin
touch about this service.

Contact name Change
Contactaddress Change
Contact email Change
address

Create account

Ifthese details are not correct

3. Once complete, pass this account number to your usual contact at Kreston Reeves
and they will reply with a link for you to finish the authorisation process.

4t GOV.UK Report and pay Capital Gains Tax on UK property

m This is a new service - your fzedback will help us to improve it.

Create a Capital Gains Tax on UK property account

Account created

Your Capital Gains Tax on UK property account numberis

You will need to provide this number to HMRC if you need to discuss your
account.

We have sent a confirmation email to

Tell us how we can improve this service (takes 1 minute)

4. You will also be sent an email confirming your CGT account number.
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1. Your contact at Kreston Reeves will provide you with a link to appoint them to deal with
HMRC for you in relation to your CGT account.

2. Click the link provided to you by your contact at Kreston Reeves and you will be directed
to this page.

i GOV.UK Appoint someone to deal with HMRC for you

| @) Hu Revenue & Customs

Appoint Kreston Reeves
LLP to deal with HMRC for
you

Use this service to allow Kreston Reeves LLP to help you manage your tax
affairs.

Sowe can confirm who you are, you will need to sign inwith the

Government Gateway user |0 and password you use for your personal
tax affairs. You can create a user ID now ifyou do not have one.

If you appoint Kreston Reeves LLP, this will cancel any consent you
gave to someone else to act foryou for the same service.

3. Click 'continue'. - m

4. Sign in using your Government Gateway details.

ity GOV.UK

2100 This is & new service — your feedback will help us to improve it

Sign in using Government
Gateway

Government Gateway usar 1D
This could be up to 12 characters.

Passward

Create sign in details
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Appoint someone to deal with HMRC foryou

We need your consent to
share information

Giving your consent means employees of Kreston Reeves LLPwill be able
to access your data [t will last until you remove their authorisation to act
onyour behalf.

You can withdraw your consent at any time by using mana
deal with HMRC foryou (opens in a new window or tab).

For details about how we store and process yvour information, see our
privacy notice {opens in a new window or tab). Ifyou appoint someone
overseas to act for you, we will need to share your data outside of the UK.

5 T|Ck the bOX tO Consent tO Manage my Capital Gains Tax on UK property account
. . . " | | consentto HMRC sharing my Capital Gains Tax on UK property
Sharl ng Informatlon - account details with Kreston Reeves LLP, such as my:

* name and contact details

* residence status

« liability for current and previous tax years
+ taxcodes and personal allowance details
* amounts due and amounts paid

* penalty details

| also consent to HMRC allowing Kreston Reeves LLP to manage

my Capital Gains Tax on UK property account, so they can:

» view, change and submit my current returns
» view and change my previcus return details
» view and change my contact preferences

+ contact HMRC to discuss my returns, payments and any
penalties

You need to respond to this request before 5 June 2020, or else

it will expire.

6. Then click 'continue.'

Appoint someone to deal with HMRC foryou

| @) HM Revenue & Customs

4 Back

Check your answers before
sending your response

Consent for Kreston Reeves LLP

Manageyour Capital Gains Tax ~ Yes
for UK property account

(]
)
=1
=]
=]
I

7. Check your answers are

correct and click "confirm

and send response'.
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8. Once confirmed, you will see an ‘approval complete’ page confirming Kreston Reeves
as your authorised tax agent for managing your Capital Gains property account.

it GOVLUK Appoint someone to deal with HMRC for you

| HM Ravenue & Customs

Approval complete

Kreston Reeves LLP can now deal
with HMRC for you

What this means

kreston Reeves LLPis now confirmed as your authorised tax agent for
managing your Capital Gains Tax on UK property account

What you can do next

Go to manage who can deal with HMREC for you to:

» check who you currently allow to deal with HMRC
» remove your consent if youwant to do so

Finizh and sign cut
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Kreston Reeves Offices

London

Third Floor

24 Chiswell Street
London

EC1Y 4YX

Tel: 020 7382 1820

Chichester

9 Donnington Park
85 Birdham Road
Chichester

West Sussex
PO20 7AJ

Tel: 01243 787627

Chatham Maritime

Montague Place
Quayside
Chatham Maritime
Chatham

ME4 4QU

Tel: 01634 899800

Worthing

A2 Yeoman Gate
Yeoman Way
Worthing

West Sussex
BN13 3Qz

Tel: 01903 828728

Horsham

Springfield House
Springfield Road
Horsham

West Sussex
RH12 2RG

Tel: 01403 253282

Canterbury

37 St Margaret's Street
Canterbury

Kent

CT12TU

Tel: 01227 768231
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'REEVES

Brighton

One Jubilee Street
Brighton

East Sussex

BN1 1GE

Tel: 01273 811000

Discovery Park

Innovation House
Ramsgate Road
Sandwich

Kent

CT13 9FF

Tel: 01304 249476

This document is private and confidential. It may also be privileged or otherwise protected by work product immunity or other legal
rules. If you are not the intended recipient please notify Kreston Reeves. You should not copy or use it for any purpose or disclose its
contents to any other person. To do so may be unlawful.

Kreston Reeves LLP (Registered number OC328775) is registered to carry on audit work and is regulated for a range of investment
business activities by the Institute of Chartered Accountants in England and Wales. Details about our audit registration can be viewed
at www.auditregister.org.uk for the UK and www.cro.ie/auditors for Ireland, under reference number C001541365. Kreston Reeves
Private Client LLP (OC342713) is licensed by the Institute of Chartered Accountants in England and Wales to carry out the reserved
legal activity of non-contentious probate in England and Wales and regulated for a range of investment business activities. A list of our
members’ names is available at our registered office and details of the licensing bodies for our insolvency practitioners can be found at
our website. Kreston Reeves Financial Planning Limited are authorised and regulated by the Financial Conduct Authority. Registered in
England and Wales with registered numbers 03852054 and OC306454. Registered office: 37 St Margaret’s Street, Canterbury, Kent
CT1 2TU. Kreston Reeves LLP is a member of Kreston International, a global network of accounting firms, each of which is a separate
independent legal entity and as such has no liability for the acts or omissions of any other member firm. Kreston International Limited is
a company registered in England (03453194) and limited by guarantee. Kreston International Limited provides no services to clients
and has no liability for the acts or omissions of any member firm. Registered office: 1 Fore Street Avenue, London, EC2Y 9DT.

For further information

Website: www.krestonreeves.com
Email: enquiries@krestonreeves.com



